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Dear Parent/Carer
Family holiday during term-time
Requirements of Parents in ensuring pupil attendance at school
https://www.gov.uk/government/publications/parental-responsibility-measures-statistics-guide
The parent of every child of compulsory school age is required to ensure that the child receives an efficient full-time education suitable to the child’s age, ability and aptitude, and any special education needs the child may have either by attendance at school or otherwise. If parents choose to register their child at school, the law places a duty on the parents to ensure their child of compulsory school age attends school regularly. 
Schools and local authorities can use a range of parental responsibility measures to provide support and/or sanctions to parents when their child’s attendance at school becomes a problem. The law gives schools and local authorities powers to offer parenting contracts and obtain parenting orders in relation to attendance. In addition, schools and local authorities can issue penalty notices to parents for failing to secure their child’s regular attendance at school or local authorities can decide to prosecute.

The School and its staff regard the regular attendance of children at school as being vital to each child’s education and development.  It is for this reason that non attendances (however short or infrequent) are treated seriously.  It remains the policy of the school to only sanction non-attendance during term time in exceptional circumstances.

If your child has unauthorised leave of absence, you may either be issued with a Penalty Notice of £120 per parent per child (discounted to £60 if paid within 21 days), or your case could be referred by the Local Authority directly to the Magistrates’ Court for the purposes of a criminal prosecution.

Good attendance is considered to be 96% or above with no unauthorised absences. 
Any requests for unavoidable absence during term time should be made on the attached form IN ADVANCE.

We understand that on occasions there are extenuating circumstances, but are bound by national regulations and hope you will support the school in this matter, as we are all concerned to see children fulfil their potential at school.  I am sure you will agree that this can best be achieved by avoiding unnecessary absence.  Should you wish to discuss the matter further, please do not hesitate to contact me.

Yours sincerely


Mrs Stevens
Headteacher
Absence Request Form
	Name of Student(s):
	
	Year Group(s)
	

	
	
	
	

	Date of proposed absence:
	
	
	

	Please fully state the reason why you are requesting this absence in term-time:


	

	

	

	

	
Name:
	
	Parent/Guardian

	
	
	

	Signed:
	
	

	
	
	

	Date:
	
	



For School use only
In considering this application, we will take into account the following:
· At what point in the academic year the absence is requested and how close they are to internal/external examinations.
· Your child’s overall attendance during the academic year - (Good attendance is 96% with no unauthorised absences). 
· Any exceptional circumstance absence requests that may have already been granted during the academic year.
Decision
	% Attendance to date
	
	

	
	
	

	The circumstances of your request are not considered to be exceptional and cannot be granted. If your child is absent from school, it will be recorded as an UNAUTHORISED absence.
	
	

	
	
	

	The circumstances of your request are considered to be exceptional and permission for absence is granted on this occasion.
	
	



	Signed:
	
	Date:
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